STEM CONNECTIONS

REQUEST FOR BUS RENTAL

(( Bus companies normally require six weeks advance notice ( (
(The UMass buses are sometimes available on two weeks notice, but we cannot count on that! The UMass buses seat 38 people at 2 to a seat, or 57 at 3 to a seat.)

· Prior approval is required before buses are ordered.  Contact the PI’s or the Project Manager well in advance of the planned trip. 

· Bus rentals cost roughly $250-$400 per bus for local field trips depending on the time and distance. 

· Note that buses will normally be charged to the teacher’s STEM Connections budget.

· UMass snow policy: If the school and UMass are open, they will provide the bus; cancellation by us in this case costs us a 50% cancellation fee)

Date of request



Date buses are needed
Purpose of trip

Teacher’s name, email, telephone 

Fellow’s name, email, telephone

School name and street address/location

Number of passengers

Time of pickup from school

Destination (Be exact, e.g, not UMass, but Hasbrouck)

Time and location of pickup for return to school

Approval signature _________________________ (PI or Project Manager)

Send this form to Sharon Palmer, Project Manager, STEM, Hasbrouck Lab, Univ. of Massachusetts, Amherst, MA  01003; 413 545-0734; spalmer@umassk12.net 

IMPORTANT!   All original invoices must be sent to:

Eugenie Harvey, STEM, 225 Hasbrouck, Univ. of Massachusetts, Amherst, MA  01003

 (413 545-1290 / eharvey@umassk12.net )   
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