Blog Tutorial

3

[image: image1.png]


STEM Earth Central 2007

WordPress Blog Tutorial
A blog or a web log is software that makes it easy to create a web site for a course. It allows you to make a simple web site without learning HTML and does not require you to use a file transferring program to publish your content. Instead you can use a simple web based interface to manage the content of your site. We have installed the widely used free WordPress blog software for each of you to use. You may keep this blog if you wish to use for your teaching.
In the following tutorial we will help you get started by creating a blog site for a class that you teach. This tutorial is just meant to help you get started and become somewhat familiar with WordPress. Hopefully after completing the tutorial you will be a little more comfortable with WordPress and will be able to learn more by playing with the different options or by reading some of the many help sites and resources available to you on the web.

Step-by-step Instructions for getting started with WordPress:

1. Go to your pre-installed blog site such as: http://stemtec.phast.umass.edu/blogs/name
(Replace “name” with your username, which is on the slip we have given you.)

Your blog has been pre-installed by us. Normally the installation of WordPress will be done by the system administrator of your web server.

2. Click “Login” under “meta” on the right side navigation bar of your blog site
3. Enter your username and password that has been given to you, and click login. You will then see the main administrative navigation control panel that allows you to manage and edit your blog site.

4. Click “options” at the top administration navigation bar

a. Change the weblog title to the name of your class, e.g., Ms. Smith’s Environmental Science Class 101.

b. Change the tagline to a brief description about your class or a continuation of the class name (this is the line that is displayed under the main blog title, and it can be blank if you wish to leave it empty).

c. Under membership, check “users must be registered and logged in to comment” if you wish to restrict commenting to registered users only. If you wish to control user access yourself, make sure, “Anyone can register” is unchecked.
d. Make sure the default role = subscriber, for users.

e. To save these settings, click “update options”

f. Click “View Site” at the top of the page to see the effect of your changes. Then click on “Site Admin” on the lower right to return to the Dashboard.
5. Click on “users” on the navigation bar and then on “Your profile.” Scroll down until you see “Update your password” on the lower right. Change your password to something you can remember but nobody else will guess. Note this password; we cannot look it up for you. Click on “Update profiles.”
6. Click “manage” at the top navigation bar. This section of the administration control panel allows you to manage most of the content on your site including all pages, and posts.

The difference between a post and a page is that new posts show up on the home or index page of your blog site and are archived by category and date. The content of pages does not show up inside the index page, but there is a navigation menu on your blog site that links to the pages you have created. By default users are allowed to comment on posts. You would probably want to make something like a homework assignment or a class announcement a post, and you would most likely make something like the course syllabus or a list of links and resources a page. 

7. Click “posts” on the secondary navigation bar directly below “manage” on the top navigation bar

8. Click “edit” on the existing, “hello world” post. This post is a generic post that comes as an example with the WordPress installation.

9. Change the title of the “hello world” post and write a brief welcome post. You might want to mention what type of content you plan to put on the site such as the syllabus, homework assignments, outside of class discussion, or whatever you feel is appropriate. When you have finished editing this post, click save
10. Click on “blogroll” at the top navigation bar
Blogroll is basically another word for web link listings, however on most blog sites, the blogroll section is normally used to link to other blogs instead of just any website. However you can rename the blogroll section to whatever you want and use it as a place to link to any external website. 
11. Delete all the existing blogroll links: Select all of them and click “delete checked links”
12. Make a new link to the STEM blog help page by clicking add link. For the new link URL enter: http://stemtec.phast.umass.edu/blogs/help. Give it a name such as “blog help” and description, then click, “add link”. 
13. Repeat this for the Earth Central home page, www.umassk12.net, and the NASA portal, http://www.nasa.gov/
14. To change your WordPress theme, which is the look and feel of your site including the color scheme, graphics, navigation menus, etc., click “presentation” from the top navigation bar

15. Select the theme of your choice by clicking on it. Some themes are harder to use than others because they do not display all the links needed to login and work on your site. A good looking and easy to use theme is Andreas09
16. At this point click “view your site” at the top of the page to see all the changes you have made thus far.

17. Go back to the site administration page by clicking “site admin” on your blog. When you are logged in you see “site admin” under meta on your blog site. When you aren’t logged in, you see “login” instead in the meta section.

18. Click “Write” at the top navigation page

19. Click “Write post” at the navigation bar directly below the top navigation bar 

20. Write a new post, give it a title such as “Assignment #1” and enter a mock homework assignment for your students to complete. 

21. Click “Publish” to put the post online. The Difference between SAVE and PUBLISH is that saving a  post or page just saves it as a draft inside of WordPress, and PUBLISH actually puts the document on your blog site for the world to view.

22. Click “Write” at the top navigation page

23. Click “Write page” at the navigation bar directly below the top navigation bar 

24. Write a new page, give it a title such as “Class Syllabus” and enter some content for the body of the page. If you notice the editor for pages is exactly the same as the editor for posts.

25. In this page, at the bottom insert a hyperlink that goes to your e-mail address. 

26. Click “Publish” to put the page online.
27. Click “Write” again at the top navigation bar

28. Click “Write Post” again at the secondary menu

29. Give the post a title such as “file attachment test.” The purpose of this final post is to learn how to attach files to a page or post and embed them in your blog.

30. Open a new browser window or browser tab
31. In the address bar type http://stemtec.phast.umass.edu/blogfiles
32. Right click on the file umass.jpg and click “save target as”

33. Save the image file to the hard drive of your computer on the desktop

34. Right click on the file test.doc and click “save target as”

35. Save the word document to the hard drive of your computer on the desktop

36. Go back to the post you were writing in WordPress
37. Scroll down below the main editor to the Upload dialog

38. Where it says File, Click “Browse”

39. Navigate to the desktop, click on the umass.jpg file, and click open
40. Give the image a title such as, “UMass Logo,”  and an optional description

41. Click the “Upload” button
42. Click the, “Send to Editor” button to embed the image in the post you are writing. Now you will see the image in the post you are writing.

43. In the upload dialog (below the main editor), Click on the “Upload” tab; then on “Save and Continue Editing”
44. Where it says File, Click “Browse”

45. Navigate to the desktop, click o the test.doc file and click open
46. Give it a title, such as “test word document” and an optional description. 

47. Click the “Upload” button

48. Click the, “Send to Editor” button to embed the word document in the post you are writing
49. Click “Publish” to save and publish your new post

50.  Now click “View Site” at the top of the page to see what your blog site looks like.
51. To manually add users to your blog site who can read and comment on your posts (if you followed step 4c) go to Site Admin, Users, Authors And Users, Scroll down to the Add New User section, and enter a username, email, and password. Leave the default role as subscriber if you want the user to just be able to read and comment on your posts. When you are finished entering the user information click, “Add User”
